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Law and Justice Internship  (POLI 4920)

Syllabus  (Fall 2020)
Instructor:   Debra Armstrong-Wright

Email:   dza0011@auburn.edu
Office:   Haley Center 7002           Office Hours:   By appointment M - F  9:00 a.m. – 5:00 p.m.
Course Objective:  To enable law and justice (LAWJ) majors the opportunity to apply the knowledge and skills learned through coursework in a professional workplace under the supervision of a qualified and willing professional.
Course Description:  Students will secure an appropriate placement that provides practical experience in a law-related setting.  Examples of appropriate settings include a law firm, governmental agency, non-profit, law enforcement organization, or a judicial setting. The internship should enable the student intern to observe and perform entry-level tasks that would be typical of those a newly qualified professional in the field. It is important that tasks that are purely clerical in nature not constitute a significant portion of the assigned work, ideally less than twenty percent (20%).
Pre-requisites:  Prior to the internship, students will have successfully completed the following coursework:  POLI 2300 Introduction to the Legal Profession; _______ Further, students should be within two semesters of completing required coursework. The particular placement must be approved by the course instructor prior to the beginning of the internship. 

Academic Credit:  Students may earn three (3) or six (6) hours of credit in the internship course. For three hours of credit, the student must complete 120 hours on-site and 210 hours for six hours credit.
Please note that if you take the internship course during the summer, the University will bill you for three (or six) credit hours based on the University billing schedule. You may be able to get a waiver from paying student services fees if you are interning out of town and can prove that you are not able to access on-campus services. Please ask your instructor for assistance.
Grading:  Students who satisfactorily complete the course requirements will receive a grade of S (Satisfactory). Those who do not successfully complete the coursework will receive a grade of U (Unsatisfactory). An “S” grade will not factor into the student’s grade point average. A “U” grade means that no credit is awarded for the course and the student will be required to repeat the course in order to be cleared for graduation.

Schedule:  The student’s weekly work schedule will be determined by the student and the site supervisor; however, all of the hours (120 or 210) should be scheduled during the dates of the applicable semester.
Policies
Course Policies

Health and Participation in Class:
Nearly all of time you are actively involved in your internship course will occur at your internship site. While you are there you should follow the workplace rules, including COVID-19 policies, that are in place there. Please let me know as soon as possible if the COVID policies or practices are such that you feel unsafe or if you have an underlying health condition that makes you medically vulnerable. I will assist you in working with through this situation. 

The course will be taught through a Blended delivery mode this semester. The initial meetings will be held via Zoom. There is a face to face meeting scheduled for October 18, 2020. If that meeting cannot safely occur in person, it will be conducted over Zoom. If you are attending a class meeting on campus, the following policies apply to those meetings:
You are expected to (1) take your temperature daily and (2) complete your Healthcheck screener to receive your A Healthier U pass. You may be asked at any time during class to show your pass.

Consistent attendance is mandatory and expected. Mastery of the material covered in this course is developed through discussion of case materials and the sharing of ideas. However, your health and safety, and the health and safety of your peers, are my top priorities. If you are experiencing any symptoms of COVID-19, or if you discover that you have been in close contact with others who have symptoms or who have tested positive, you should not attend in-person classes.

You will not be penalized for such an absence nor will you be asked to provide formal documentation from a healthcare provider. My hope is that if you are feeling ill or if you have been exposed to someone with the virus, you will stay home to protect others. I don’t want the need for documentation to discourage you from self-isolating when you are at risk. Regardless of the delivery method, all classes will be captured/recorded to ensure availability of material to students. Recorded class sessions will be available in a secured platform.

Please do the following in the event of an illness or COVID-related absence:

· Notify me in advance of your absence, if possible.

· Keep up with coursework as much as possible.

· Participate in class activities and submit assignments remotely as much as possible.

· Notify me if you require a modification to the deadline of an assignment or exam.

· Finally, if remaining in a class and fulfilling the necessary requirements becomes impossible due to illness or other COVID-related issues, please let me know as soon as possible so we can discuss your options.

Students with questions about COVID-related illnesses should reach out to the COVID Resource Center at (334) 844-6000 or at ahealthieru@auburn.edu.

 

Late Assignments:  It is very important that you submit work on time, or you will find it very difficult to catch up. All work in the course will be due by the time noted on Canvas. The dates that are listed on this syllabus may be revised out of necessity. I am pretty understanding about unforeseen circumstances arising that make it difficult for you to get an assignment turned in on time. Just be sure to communicate with me. You will be allowed to turn in two assignments late without penalty and with no explanation necessary.   

Students should reach out immediately to discuss any concerns. In situations where you are experiencing technical difficulties submitting your assignment near the deadline, please consult the Canvas help desk resources available and be sure to let me know promptly, as in before the last minute. Please work to avoid encountering technical difficulties near the assignment due dates and times by completing your work ahead of deadlines.

 Technology Requirements:  This course may require particular technologies to complete coursework. If you need access to additional technological support, please contact the AU Bookstore at aubookstore@auburn.edu.

 

Course Delivery Changes Related to COVID-19
Please be aware that the situation regarding COVID-19 is frequently changing, and the delivery mode of this course may adjust accordingly. As with all courses that include a F2F component, circumstances may ultimately dictate that the course meets only via remote means (Zoom).  Be sure to pay attention to any Canvas updates and announcements to the course schedule as the information in this syllabus may have changed. Please discuss any questions you have with me.

In the event that the delivery method is altered, please be assured that the learning goals and outcomes of the course will not change; however, some aspects of the course will change in terms of the mode of delivery and participation. Those details will be shared via Canvas as soon as possible. Please be prepared for this contingency by ensuring that you have access to a computer and reliable Internet.

 Communication:     

I will be communicating with you via Canvas announcements and sometimes email. Students are responsible for checking class email and Canvas. Please be sure to set your notifications so that you are alerted to announcements, assignments, changes to class plans, or any other such matters.
 Instructor Assistance:

If you are struggling academically with this class, do NOT wait until the end of the semester to ask for help. I am here to help you, but cannot provide help unless you communicate the problem. Please let me know as soon as possible when you have questions or concerns.

 Names and Pronouns:     

All people have the right to be addressed and referred to in accordance with their personal identity. In this class, we will have the chance to indicate the name that we prefer to be called and, if we choose, to identify pronouns with which we would like to be addressed...I will do my best to address and refer to all students accordingly and support classmates in doing so as well.

 

Auburn University Policies

Accommodations

I am more than happy to provide whatever accommodations you need to benefit fully from this course and to demonstrate your mastery of the material. Students who need accommodations are asked to electronically submit their approved accommodations through AU Access and to arrange a meeting during office hours the first week of classes, or as soon as possible if accommodations are immediately needed. If you need accommodations but have not established them, make an appointment with the Office of Accessibility, 1228 Haley Center, 334-844-2096.

Academic Integrity

Auburn University has adopted an Honor System proposed by its students and faculty to promote academic integrity and has enacted the following code:

“We, the faculty, instructors, and students of the (University course here) pledge to fulfill our mutual responsibilities to each other and the academic community at large with honor and integrity in order to build and maintain a climate of respect and trust that will enhance our research, teaching, and learning. We will support the Honor System of the School, and will not tolerate activities that undermine academic integrity.”
Academic dishonesty is an offense that will be reported to the Academic Honesty Committee. Please refer to the following document for further information regarding academic honesty: Auburn University Student Academic Honesty Code
 

COVID Related Policies

COVID Statement:     

To support our reentry to the classroom, the University is implementing important safety measures that align with state and federal recommendations, and we are enacting comprehensive protocols that prioritize health and wellness. Standard practices, such as face coverings, physical distancing, decreased classroom capacities, contraflow in and out of classrooms, increased sanitation, enhanced technology, mandatory reentry COVID-19 testing, and required daily health screenings for students are just some of the required measures this fall.

 

Face Covering Policy:

In response to COVID-19, and in alignment with Auburn University's Presidential directives, and local, state, and national health official guidelines, face coverings are required at all times while on campus, except when alone in a private office. This includes the classroom, laboratory, studio, creative space, or any type of in-person instructional activity, and public spaces. "A “face covering” is defined as a “covering that fully covers a person’s nose and mouth, including without limitation, cloth face masks, surgical masks, scarves, and bandanas.

If a student has a medical exception to the face covering requirement, please contact the Office of Accessibility to obtain appropriate documentation.

The instructor reserves the right to dismiss anyone from, or refuse admission to, the face to face classroom if their behavior is distracting or problematic. This includes non-compliance with the face covering policy.

Disruptive or concerning classroom behavior involving the failure to wear a face covering, as directed by Auburn University, represents a potential Code of Student Conduct violation and may be reported as a non-academic violation. Please consult the Classroom Behavior Policy.
Physical Distancing:

Face coverings are not a substitute for physical distancing. Students shall observe physical distancing guidelines where possible in the classroom, laboratory, studio, creative space setting and in public spaces.

With face coverings required, maximum capacities for classrooms will be 50% of normal capacity. For many rooms, this can be accomplished by leaving one empty seat between each student. Practicable distancing will be followed between individuals engaged in experiential learning opportunities (e.g., labs, vocational skill-building activities) as well as between students in vehicles required for travel to instructional field laboratories, etc. (e.g., skipping rows) when possible. Faculty may also choose to limit the capacity to less than 50% or normal capacity.

Students should avoid congregating around doorways before or after class sessions. If the instructional space has designated entrance and exit doors students are required to use them. Students should exit the instructional space immediately after the end of instruction to help ensure social distancing and allow for the persons attending the next scheduled class session to enter.

  Cleaning:

Disposable cleaning wipes will be available in classrooms for faculty and students to wipe down their spaces prior to class.

 

Mode of Instruction/Assignments and Schedule Subject to Change Due to Pandemic:

In the event that the University is forced to move to fully online instruction, please be assured that the learning goals and outcomes of the course will not change; however, some aspects of the course will change in terms of the mode of delivery, participation, and testing methods. Those details will be shared via a Canvas Announcement within 24 hours of the announcement that we are going remote. Please be prepared for this contingency by ensuring that you have access to a computer and Internet.

The course schedule and assignments are designed with the most up-to-date information and policies in mind. If the situation changes I will make every effort to keep the schedule as consistent as possible; however, please note that the due dates for assignments and tests may be changed during the semester in response to the changing health and safety requirements or policies of the University. When changes are made, they will be communicated via Canvas Announcement, Canvas message, and assignment due dates will be updated as necessary.

 

In the Event a Student in Class Tests Positive:

Students must conduct daily health checks in accordance with CDC guidelines. Students testing positive for COVID-19, exhibiting COVID-19 symptoms, or who have been in direct contact with someone testing positive for COVID-19 will not be allowed to attend in-person instructional activities and must leave the venue immediately. Students should contact the Student Health Center (Links to an external site.) or their health care provider to receive care and who can provide the latest direction on quarantine and self-isolation. Contact your instructor immediately to make instructional and learning arrangements.

 

In the Event the Professor Tests Positive or is Required to Quarantine:

If I am unable to attend our F2F portions of the class, we will transition to a fully online course until I am allowed to return. If I become ill or unable to lead the class, Dr. Clif Perry will serve as my backup instructor and he will communicate any changes or updates to the course schedule or mode of instruction as soon as possible.

 

Zoom Policy

When we meet on Zoom,  your attendance, attention, and participation are expected. Zoom participation requires you to (1) keep your video on and (2) your microphone muted when you are not speaking.

Although you may be participating from your domicile, our Zoom meetings are professional interactions. You should dress and behave as you would in a normal F2F classroom. (no driving) To the extent possible, please minimize distractions in the background or use a virtual background.

I reserve the right to dismiss anyone from a Zoom meeting whose environment or behavior is distracting or problematic. If you have any issues with sharing your video feed, adhering to this policy, or anything else related to your use of Zoom please notify me via email in the first week of class. I’m happy to assist. 

 
Student Support Resources

The following resources are available to assist students:

· Auburn Cares helps students find campus and community resources http://aucares.auburn.edu (Links to an external site.)
· Health Promotion and Wellness:  http://wp.auburn.edu/healthandwellness/ (Links to an external site.)
· Academic Support Services: http://academicsupport.auburn.edu (Links to an external site.)
· Student Counseling and Psychological Services: http://wp.auburn.edu/scs/
Assignments

1. Contracts.

a. Intern and Instructor.  Contract with Instructor will establish expectations of student interns. Must be completed and signed by the first day of the semester. 
b. Intern and Site Supervisor.   Contract will establish expectations of intern set forth by site supervisor indicating appropriate lines of communication, workplace rules, student’s work schedule, and nature of expected assignments. Must be turned in to instructor by midnight August 24, 2020.
2. Orientation. 
Student will attend an Orientation meeting at the beginning of the semester with instructor to review course expectations.  The date and time of the meeting will be set at a time convenient to all. There will also be a discussion of matters of professionalism at the worksite including topics such as appropriate attire, confidentiality, telephone and computer usage while on site, and how to handle problems while interning. Attendance at this meeting is mandatory.
3. Written Assignments.
a. August 30, 2020.   Reflection journal (20 pts.) and current resume (25 pts.). 
Reflection journal entries should provide a description of assignments and activities in which the student was engaged at the internship site. Students should use complete sentences and be attentive to grammar, spelling, and sentence structure. Use paragraph headings to enhance clarity. Presentation, organization, and clarity of content matter greatly. Please double-space. Where possible, the student should identify connections between observations or experiences and classroom learning.
Resume. Turn in a copy of your current resume updated to date.
b. September 8, 2020.    Reflection journal. (20 pts.)
c. September 20, 2020.    Reflection journal.  (20 pts.)
d. October 4, 2020.   Reflection journal. (20 pts.)
e. October 18, 2020.   Midterm will be PowerPoint presentation to instructor and other interns about the internship setting. (50 pts.)
The PowerPoint should include:    

· A description of the organization where the student is interning.

· A general description of the organization’s employees, education or training required for their position(s) and their responsibilities. (Do not include names or other identifiable information.)

· Identification of specific duties assigned to intern.

· Shared observations linking experience to classroom learning. 

f. November 1, 2020.   Reflection journal.  (20 pts.)
g. November 15, 2020.    Revised (updated) resume appropriate for law school application.  (25 pts.)
h. December 4, 2020.    Final paper due.  (100 pts
Final Paper.  The final will be an end of term reflection of the internship experience. 
Reflection paper would address the following:

· An identification of the highlights of the internship.

· Description of any conflicts or challenges the intern experienced and how they were resolved.

· A self-evaluation of how the intern contributed to the workplace.

· An assessment of whether and how the internship has assisted the student in narrowing professional goals. 

· Description of connections between academic knowledge acquired through coursework and experiential learning during the internship.
· An analysis of whether the student felt prepared for the internship.

· An indication of how the internship experience can be improved. 

4. Final Evaluation by Site Supervisor.   The site supervisor will be asked to complete as written evaluation of the student’s performance. An evaluation indicating the intern’s performance was satisfactory is necessary to earn a grade of S. The instructor will send the evaluation form to the site supervisor and ask that it be returned directly to the instructor.
5. Intern’s Evaluation of Internship Experience.  The document should be completed and turned in by 11:59 p.m. on Monday, December 7, 2020.
Law and Justice Internship  (POLI 4920)

Prerequisites for Enrollment 
Interns should meet all prerequisites prior to enrolling in POLI 4920. It is important that the foundational courses have been completed that the student is adequately prepared for the practical experience in the field. Additionally, while internships are primarily for the educational development of the student, they should also be of benefit to the internship site and the site supervisor. Requests for a waiver based on special circumstances must be thoroughly explained in writing prior to the term in which the student hopes to intern. 

Student should have successfully completed the following courses:

Course Requisites




          Indicate Term Completed:






POLI 2300






 _________________________
_________

  




 _________________________ 

_________

   




 _________________________

_________

 




 _________________________

Will you be enrolled in other Auburn University courses while interning?  Yes____   No____  

If yes, provide schedule below:

Internship Agreement POLI 4920

(Intern and Instructor)
Fall 2020

Name:____________________________ 
Auburn email:  
_____________________________________ 

Banner:  _______________________________  Cell number:      _____________________________________

Internship Site:          _________________________________________________________________________

Internship Address:  _________________________________________________________________________

Supervisor’s Name:  _________________________________  Supervisor’s Title: ________________________

Supervisor’s email: __________________________________  Telephone no. ___________________________

 Internship Dates:   __________________________________  Date returning to Auburn __________________

In order to receive 3 hours of credit for PO 4920, you must do the following: 

(1) Enroll in the internship course, POLI 4920, for 3 hours and pay all student tuition and fees associated with enrollment as a student.

(2) Intern in a productive and successful manner for a minimum of 120 hours at your internship site. This means in part that you should follow the directions of your internship supervisor and be present at the site for the length of time and according to the schedule developed in consultation with your site supervisor. 
(3) Earn a grade of Satisfactory (passing) by completing the course requirements as stated below.

a. Written Work. Timely submission of all written assignments as provided on the syllabus.  The assignment include

· Reflection Journal entries. 
· Resumes.  Pre- and post- internship experience. 

· Mid-term PowerPoint Presentation. 
· Final End of Term Paper. Evaluation. 

b.  Hours. Completion of requisite number of hours on site.

c.  Evaluation.  An evaluation by the site supervisor indicating satisfactory performance.

I have read, understand and agree to the terms set forth above.

_________________________________________________
_______________________________________________________

     Instructor


     Date
             
         Student             

          Date
Internship Agreement POLI 4920

(Intern and Site Supervisor)

Term:  _________________________
Name:_________________________________________     Auburn email:  _________________________________________ 

Student ID No.:  _______________________________   Cell number:      _________________________________________

Internship Site:          _______________________________________________________________________________________

Internship Address:  _______________________________________________________________________________________

Supervisor’s Name:  _______________________________________     Supervisor’s Title: ________________________

Supervisor’s email: __________________________________________     Telephone no. ___________________________

 Internship Dates.  Start date   ________________________________   End date ________________________________

A. Schedule.    In order to receive three (3) hours of credit for PO 4920, the intern must complete 120 hours of on-site work. 

Work Schedule:

	Day
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	Time

(e.g., 1:30pm – 5:00pm)


	
	
	
	
	

	Total Hours


	
	
	
	
	


B. Workplace Rules.   The intern is expected to follow applicable rules and guidelines governing the workplace at the internship site. These expectations might concern topics such as appropriate attire; whether adjustments to the planned schedule are allowed; appropriate telephone and computer usage; lines of communication within the office; and the importance of confidentiality. Please be sure to discuss the with the intern at or before the start date.

C. Intern Evaluation. Near the end of the internship, you will receive an intern evaluation form that we will ask you to complete and return to the instructor. We know that your time is valuable and we very much appreciate your willingness to share it and your expertise to help Auburn students gain a glimpse into the legal world. You should always feel free to contact the intern’s instructor at any time during the course of the internship if there is any need for communication. 

D. Assignments. The internship should enable the student intern to observe or perform entry-level tasks that would be typical of those a newly qualified professional in the field. It is important that tasks that are purely clerical in nature not constitute a significant portion of the assigned work, ideally less than twenty percent (20%).

_________________________________________________
_______________________________________________________

     Intern


     Date
             
         Site Supervisor            

          Date

Important Contact Information
Instructor:
Name: 
 _______________________________________________ 
Email:  _______________________________________________

Telephone Number: 
________________________________
Department Chair:
Paul A. Harris, Ph.D.
Chair & Professor
Department of Political Science
7080 Haley Center
Auburn University, AL 36849
http://www.cla.auburn.edu/polisci/directory/professorial-faculty/paul-harris/
 

Law and Justice Program Director:

Dr. Steve Brown







Professor, Department of Political Science







7080 Haley Center







brown32@auburn.edu






334.844.6154

Auburn University – Supervisor’s Internship Evaluation - POLI 4090
Term:   ________________________
1. Name of Intern:     _____________________________________________________________________________

2. Name and Address of Legal or Judicial Office Hosting Intern.

A. Internship Site:          ____________________________________________________________________

B. Internship Address:  ____________________________________________________________________

     ____________________________________________________________________

3. Briefly describe the nature of the intern’s assignments and responsibilities:  

        ____________________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________
4. Evaluation of Intern. Please rate the student’s performance by entering the appropriate numerical rating in the  last column.



.




  

	Attendance/Punctuality 
	Arrived to work on time and maintained established work schedule.
	

	Problem Solving
	Identified problems, understood their context, and developed workable solutions.
	

	Decision making
	Demonstrated the ability to think independently and make decisions necessary to complete tasks successfully.
	

	Organization/Time Management 
	Completed tasks assigned by gathering and organizing information successfully and in a timely manner.
	

	Professionalism
	Met workplace standards on confidentiality, flexibility, and appearance.
	

	Attitude
	Showed enthusiasm for the job. Accepted assignments as well as guidance and feedback with a positive attitude.
	

	Quality of Work
	Performance of work was of high quality and generally completed with few errors. Demonstrated ability to learn and apply new skills.
	

	Interaction with Others
	Demonstrated positive relationship with co-workers, supervisors, and workplace constituents.
	

	Oral Communication Skills
	Demonstrated ability to speak, listen and communicate effectively with co-workers, supervisors, and workplace constituents.
	

	Written Communication Skills
	Demonstrated ability to communicate effectively with coworkers, supervisors, and workplace constituents in written assignments.
	

	Making and meeting deadlines
	Demonstrated understanding of importance of completing assignments as instructed. Demonstrated ability to work under pressure. 
	


5. Comments.  Please provide constructive feedback to the intern. An honest assessment of strengths and development needs observed during the internship can be invaluable to the student’s professional development.
________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. Supervisor’s Information.

Name:
        _____________________________
     Title:

_______________________________

Telephone:  ____________________________        Email:
_______________________________
______________________________________  


________________________________

    Supervisor’s Signature





      Date
PLEASE RETURN COMPLETED EVALUATION FORM TO:

Debra Armstrong-Wright, J.D., M.Ed.
Coordinator, Pre-Law Programs

Department of Political Science

Haley Center 7002

Auburn University, AL 36849

334-844-6166

dza0011@auburn.edu

Auburn University Internship Evaluation Form - POLI 4090
Intern’s Evaluation of Internship Experience

[image: image1]
Instructions:
Your experience and your site supervisor should be evaluated on a scale of 1 to 5, based on the chart below. 

Student’s Name:
 

Organization:
 

Preceptor’s Name:
 

Rating Scale:
5 - Excellent, Above Expectations
4 - Good, Above Average
3 - Average, Met Minimum Level of Competency
2 - Poor, Did Not Meet Required Competency and Was Below Expected Level 

1 - Unacceptable, No Level of Competency, or No Desire to Improve

	
	   1 
	   2
	   3
	   4
	   5

	How thorough was your orientation to the operations of your internship site?
	
	
	
	
	

	How well were you integrated in daily operations and projects?
	
	
	
	
	

	How well did your site supervisor provide regular feedback on your performance?
	
	
	
	
	

	 How often were you encouraged to participate in the development of your experience                           by setting particular goals or requesting the opportunity to be involved in additional     experiences?

	
	
	
	
	

	How well did your site supervisor communicate the organization’s mission, goals, and objectives?
	
	
	
	
	

	How would you rate your supervisor as a mentor?
	
	
	
	
	

	How valuable was the overall internship as a learning experience?
	
	
	
	
	

	How beneficial was your final paper in evaluating your knowledge in the field?
	
	
	
	
	


Strengths/Concerns:
Signature: 









Date: 




(Use back of page for additional comments)
2  -   Needs Improvement  -  Performance is deficient in certain areas and needs improvement.


1  -   Unsatisfactory  -  Results are generally unsatisfactory and require immediate improvement. 


0  -   Not applicable. 








5  -  Outstanding  -  Performance was exceptional        in all areas.


4  -  Very Good  - Results clearly exceed most requirements.


3  -  Good  -   Competent levels of performance that consistently met job standards.
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